	HONORS PROGRAM
	COLLEGE OF ENGINEERING AD HOC HONORS


 - Only for members of the College of Engineering Honors – Please see guidelines and procedures on the reverse- 

Course Information:
Course name, section, & number as in UW Time Schedule:  



Ad Hoc Honors Credit for:  

Quarter 
Year

Number of Credits

(List for all quarters applying)



________
_____

__________________

________
_____

__________________

________
_____

__________________

________
_____

__________________

Student Information: (complete at beginning of quarter)
Student is a member of:
Name: 

         College Honors (
Student #: 
  Email: 

Departmental Honors (
Advisor Approval: (complete at the beginning of the quarter/series with a Departmental Honors Advisor)
I have discussed the Ad Hoc process and requirements with the above student.

Departmental Honors Adviser’s Signature & Date
Instructor Approval: (complete at the beginning of the quarter)

I have discussed the requirements and expectations for receiving Ad Hoc credit for undergraduate research.

Instructor Name: 

Email: 



(Please Print)
Instructor’s Signature & Date

Instructor Approval: (complete at the end of the quarter)

The above student has completed undergraduate research and satisfied the Ad Hoc Honors requirements.

Instructor’s Signature & Date

Please return to: 
Departmental Adviser 211C Guggenheim Hall, Box 352400 with a copy to 
University Honors Program - 211 Mary Gates Hall - Box 352800  Please note: 
It is imperative that you contact your instructor and make these arrangements before the beginning of the quarter/class.  If you delay, not only do you risk being unable to complete the additional course work in time, but also the instructor may well decline to supervise an Ad Hoc option at all. 

The Registrar will be notified and the course recorded as "Honors" (H) credit only after the course has been completed and this form signed and returned to the Honors Office.  

GUIDELINES FOR ADMINISTERING AD HOC HONORS CREDIT

Departmental Honors in the College of Engineering:

While departmental honors requirements may differ between the various departments with the College of Engineering, every department requires Honors Special Projects and some ad hoc honors course work.  Please consult the departmental honors adviser for the exact requirements for each major. For more information on Honors in the College of Engineering, please visit www.engr.washington.edu/advising/honors.html.
What counts as "additional work" for the Honors Ad Hoc credit?
This extra work will need to be defined between the adviser, the instructor, and student.  The University Honors Program assumes that any Honors student who exercises this option is interested in pursuing the course/credit in greater depth and with more intensity than s/he could within the framework of a regular class and that the student is prepared to undertake extra work.  Additional work could span a wide variety of projects; we encourage students and instructors to be creative and challenging in the creation of these additional assignments.

Students will need to check with both their adviser and instructor to discuss the expectations and requirements for the Ad Hoc credit before beginning the course.  This additional work should include periodic meetings between the faculty and student during the quarter. 

Both the student and faculty member must sign the Ad Hoc contract and the student must have his or her departmental honors adviser sign it no later than the end of the first week of the quarter, but preferably before the quarter starts. 

Procedure: 

To receive Ad Hoc Honors Credit for a course:

1. Meet with your departmental honors adviser to discuss how to appropriately fulfill your departmental honors requirements.

2. Meet with your instructor and discuss the concept of Ad Hoc Honors as described above and have them sign the form.
3. Summarize the agreement of how you will satisfy Honors credit on the front of this form.

4. Visit your departmental honors adviser to verify that your agreement is within the spirit of the Ad Hoc Honors option, get her/his signature, and note what requirement the course will satisfy.  

5. Keep this form on file with your departmental honors adviser and review it with your instructor at the end of the quarter.  Have your instructor sign that you have completed the approved Ad Hoc Honors requirements, and then return the completed form to the University Honors Program office.  

The Registrar will be notified of the Ad Hoc agreement and the course recorded as "Honors" (H) credit on your permanent record only after the course has been completed and the form signed and returned to the Honors Program office.  Where appropriate, you may request an Incomplete pending fulfillment of the Honors requirements in the course.  If further information is necessary, please contact your department’s academic adviser or the Honors office (206-543-7444).
UW
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